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MEMORANDUM FOR: Acting Deputy Director (Support)
SUBIECT i OTR Activities

1. The Office of Training roports on the following activities dur
the month of March 1959: o

a. Zraining Assistance

{1} Appreximately ninety-eight rapresentatives of the
Army, Navy, Air Foroe, and Depertment of State attended
the March Intelligence Products Exhibit.

partment of State Neasr East area program

Ewwaaehmmﬂmmaw;a
The interested Agency components have been

fwnished a copy of the Department's announcement.
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(7) OTR is assisting Chief, Building Planning Staff
to meet General Cabell's request that moving pictures be
Mmmmmm&md&emwmm

{8) Nominations have been requested for attendance
ﬂ;maa!m&ﬂ‘wmaau&echlm:wm&
Institute of Executive Developms rederal 2 :
trates, m;mmsmhmseﬂm

June 29 Decision Making

July 13 Crganization Structure
August 3 Communication
August 17 Huwman Relations

{) The Basic Management (Commo Special) cowrses
attended mostly by GE~15's and 16's was well accepted
by all participants.

@ Ammatﬁm SWPPAC Staff volunteersd the
Mormation that prior to going overseas he had attended
awmmim&mm@and stated that it
was the best instruction of supervisory responsibilities
that he had ever received and felt similar instruction
wonld be of value to any individual being sent overseas

for & wat planning assignment.

{3) Clerical Training has intensified and lengthen
fts program in telaphone manners for new EOD's to m
howrs of instruction.

25X1A2d1 1L _miuéed with President Etsenhower's

25x1A2d1 Presentation of the Legion of Merit to i This was a
difficult program and OTR is proud of its accomplishment,
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(6 During March language awards were authorized
in the amount of $18,700 to 156 employees. Cumulative
swards to date now total 1,331, Money expended to date
now totals $162,130.

mmmassMasapmem«de
anducted courses. Ten of these were Agency
Mswdﬁxwmsnfmcwmm

sgencies.
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MATTHEW BAIRD
Dixacter of Training
Disgtribution:
Orig. & 2 ~ Addressee
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